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Name: _________________________________________________________________________________

Address: _______________________________________________________________________________

City/Town: ________________________________________ 	Zip Code: ________________________
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STUDENTS and PARENTS,

Welcome to the 2013-2014 school year. In order to make this a successful year, we ask that you take a few moments and read through this handbook together. Upon reviewing the information provided, please sign the form below. Your son/daughter is required to return this form to his/her homeroom teacher by Friday, September 6, 2013.

Note: Students may be presented with additional policies and/or procedures throughout the school year. They will be required to adhere to these in addition to those found in the handbook.



I acknowledge that I have read and understand the above statement in this student handbook.  I will abide by the rules and regulations contained within.



STUDENT’S NAME (PLEASE PRINT)



STUDENT’S SIGNATURE



PARENT’S SIGNATURE



HR________________		 GRADE_______________
























Wilson School District contracts with Caron Treatment Centers for Student Assistance services at Wilson West and Wilson Southern Middle Schools.

Caron's Student Assistance Program (SAP) has been providing outreach to schools in the New England and Mid-Atlantic states since 1990. 
 
To join the email subscription for Student Assistance Program parenting tips, updates and information, please provide your current email address: _________________________.
(providing your email address is optional)
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How to Open Your Locker
[image: http://mattlisac.com/wp-content/uploads/2010/06/17856_lg.jpg]
Take your time!
Step 1: Spin lock to the right 3 times to clear  [image: http://www.freestockphotos.biz/pictures/3/3557/arrows.png]
Step 2: Turn right to first number of your combination [image: http://www.freestockphotos.biz/pictures/3/3557/arrows.png]

Step 3: Turn back left past your second number and stop on that number on the second turn  [image: http://squeak.preeminent.org/tut2007/html/images/462.jpg]
Step 4: Turn right to the third number in your combination [image: http://www.freestockphotos.biz/pictures/3/3557/arrows.png]

For example if your combination is 08-16-32

Spin the lock to the right 3 times to clear

Turn to the right to 08

Turn to the left past 16 once and stop at 16 on your second turn

Turn to the right to 32








WILSON SOUTHERN


Main Office: (610) 670-0180  Ext:  1411		Fax: 	(484) 334-6445

Principal: 	Dr. Stephen Burnham			Ext:  4404
E-mail: burste@wilsonsd.org

Assistant Principal: Mrs. Beth Yeiser			Ext: 1314
E-mail: yeibet@wilsonsd.org

Mrs. Linda Diamond – Counselor (A-L)      	Ext:  3751
E-mail: dialin@wilsonsd.org

Dr. Frank Hutchko – Counselor (M-Z)     		Ext:  4444
E-mail: hutfra@wilsonsd.org	

School Nurse: Ms. Anne Sweeney                 	Ext:  1730
E-mail: sweann@wilsonsd.org


WILSON WEST

Main Office: (610) 670-0180  Ext:  1310   		Fax: (484) 334-6440       

Principal:  Mr. Kyle Wetherhold                  	Ext:  1315
E-mail: wetkyl@wilsonsd.org    

Assistant Principal: Mr. Franklin Reese 		Ext:  5091
E-mail: reefra@wilsonsd.org	

Mr. Matthew Werley – Counselor (A-L)              Ext:  1312
E-mail: wermat@wilsonsd.org

Mrs. Joanne Kosloski – Counselor (M-Z)     	Ext:  4245 
E-mail: kosjoa@wilsonsd.org

School Nurse: Mrs. Ellen Grossman			Ext:  4917
E-mail: groman@wilsonsd.org
Information can be found in Alphabetical Order
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MISSION STATEMENT and DISTRICT PHILOSOPHY

The mission of the Wilson School District is to ensure all students have equal opportunity to acquire knowledge and skills for application to their present and future needs.

We believe that…

•	Each individual has worth and deserves respect and dignity.
•	All students can be successful learners.
•	Individuals flourish in an atmosphere of compassion and caring.
•	Students learn at different rates and in different ways.
•	Family, community, students, and staff share the responsibilities for education.
•	Successful learning builds self-esteem and self-esteem promotes learning.
•	A quality education enables individuals to achieve their potential.
•	Learning is a life-long activity.
•	A safe, non-threatening, positive learning environment is required. 
• 	The public school system is the unifying force of our community.
•	Commitment and involvement of every person within the organization is essential to its success.
•	Excellence in education is worth the commitment of time, effort, and resources.
•	The primary focus of the school district is the student.
Wilson School District does not discriminate in regards to race, color, national origin, sex, and handicap. The Title IX Coordinator is the Assistant Superintendent, and the Section 504 Coordinator is the Director of Personnel and Pupil Services of the Wilson School District, 2601 Grandview Boulevard, West Lawn, PA  19609-1324.



ACADEMIC FRAUD

Academic fraud involves one or more of the following actions:
1.	To use the work of another person as your own.
2.	To copy information from another student’s test, examination, theme, book report or term paper.
3.	To plagiarize – plagiarism means using another person’s idea, expression or words without giving the original author credit.
4.	To prepare for cheating in advance. Such action involves: 
1) Having in your possession a copy of a test to be given or having been given by a teacher, 2) using the test or notes during a test or examination, 3) talking while taking quizzes, tests or examinations.
5.	To fail to follow test procedures or instructions announced by a teacher (such as no talking, no turning around in seat, raise hand to ask questions, etc.)
6.	To acquire and use a teacher text or answer key so answers are known and available for your use.
7.	Providing academic assistance to a fellow student which improperly provides academic advantage to the student.
8.	Unauthorized use of electronic devices to obtain answers for any assigned materials provided by a school official. 

Academic fraud will be proven against a student only under one of the following conditions:
1.		A teacher or administrator personally observes an act of academic fraud as defined above.
2.		A student admits to a teacher or administrator that he/she has committed an act of academic fraud. When a teacher determines to his/her satisfaction that an act of academic fraud has taken place, he/she will notify the assistant principal and together they will take the appropriate actions according to options found in the handbook.

ACADEMIC INTERVENTION PROGRAMS

The middle schools have required after school programs that are designed to support students academically.  These programs have been developed to assist students in making academic progress. We believe these programs are vital to our students’ educational success and as a result, if students miss their assigned program, consequences will be assigned.   

ACCEPTABLE USE OF TECHNOLOGY AND INTERNET SAFETY

All students using district technology are expected to adhere to the following technology use guidelines. These guidelines are designed to ensure the safe and proper functioning of all district computers and related technology resources. The complete district policy regarding technology and internet use can be found on the district website under board policy #815 – Acceptable Use of Technology and Internet Safety. Failure to comply with the terms of these guidelines may result in disciplinary action. 

• Desks, computers, equipment, and other school property are to be used in accordance with established rules. Students damaging or misusing items will be subject to disciplinary action.
• Students are expected to follow all equipment and conduct rules when using computers, software, and other technology resources.
• Students using district computers may use them only for class-related projects - NO personal projects are permitted. Computer games, listening to music CDs and web-surfing are strictly prohibited (unless specific permission is given by the class instructor). Students may not load or copy software/programs on computers. The use of any “burned” CDs in computers are not permitted unless specific permission is given by the class instructor. Students must also receive permission from the class instructor for any scanning of artwork, photos, documents, and so forth.
· Students must adhere to the district Social Media Guidelines (located on the district website) when working with web-based and mobile technologies used as a means of interactive dialogue. These guidelines are intended to give District staff, students and the community guidance for use of social media tools for the classroom. These guidelines do not supersede anything in the District’s existing Acceptable Use Policy 815. The District’s Acceptable Use Policy should continue to be referenced as a primary source for District technology regulations and procedure.
• Students are not permitted to deactivate or bypass the district’s internet filter at any time.
• Downloading and/or “streaming” of audio or video files are prohibited unless specific permission has been given by a class instructor. In the event that a teacher has given permission to access audio or video files, the student given permission must notify the lab assistant prior to accessing these files.
• Students are not permitted to record district-owned audio or video files for personal use. Format conversions of existing audio or video files are permitted only at the request of a class instructor - these conversions must be for educational purposes only relating directly to classroom projects.
• District printers are to be used for school-related purposes only. 
• All student work must be saved to the H-Drives, a flash drive/thumb drive, external hard drive, Wilson Google Apps, or other approved cloud storage, or to a CD. Students are not to save any work to the C-Drive (computer hard drives).

Please note that this policy includes consequences for any inappropriate use of technology not specifically mentioned above. Failure to comply with these rules and others that may be established from time-to-time may result in revocation of privileges and one or more of the following: verbal warning, office referral, call to parent(s)/guardian(s), detention, WISSIC, removal from class. 

Internet Rules
Using the Internet in school is a privilege, not a right. Only students who agree to the terms and conditions of the district’s Acceptable Use Policy are allowed to access the Internet.

The following are not permitted:

1. 	Using the internet at school for non-school related activities.
2. 	Sending or displaying offensive messages or pictures.
3. 	Using obscene, abusive, or objectionable language.
4. 	Damaging computers, computer systems, or computer networks.
5. 	Violating copyright laws.
6. 	Using others’ passwords.
7. 	Trespassing in others’ folders, work, or files.
8. 	Intentionally wasting limited resources.
9. 	Employing the network for commercial or political purposes.
10. Sending chain letters or pyramid schemes.
11. Circumventing security or filtering measures.
12. Falsifying one’s identity to others while using the Internet.
13. Using e-mail for other than classroom related work.

Consequences for Computer Misuse
Level I Computer Violation
Sample offenses*: Streaming music or video without permission; moving or changing desktop icons (1st offense).
Consequence: Refer to Discipline Consequences under Level I in addition to two weeks of unsupervised computer restriction. NOTE: Computer restriction should not include disallowing use of technology if technology is being used as part of the student’s classroom instruction.

Level II Computer Violation
Sample offenses*: Downloading a file, installing anything, breaking anything, playing a game, bypassing the filter, using non-school e-mail, posting or checking MySpace, Facebook, or any other social networking sites, using another student’s account, giving another student one’s password, or committing a Level I offense a second time.
Consequence: Refer to Discipline Consequences under Level II in addition to one month of unsupervised computer restriction.  

Level III Computer Violation
Sample offenses*: Any involvement with pornography, attempting to compromise the network, sending threats via computer, or committing a Level I offence a third time or committing a Level II offense a second time.  
Consequence: Refer to Discipline Consequences under Level III along with permanent suspension of computer privileges unless supervised.   

* Offenses not listed here will be calibrated for their level of severity by the judgment of the school administration.

ACCIDENTS

All accidents and injuries occurring during the school day must be reported to a teacher or the nurse immediately.  If the nurse is not available, the student should report to the office.

ATHLETICS & EXTRACURRICULAR ACTIVITIES

Procedures for Participation:
Students interested in participating in after school athletic teams must receive a physical examination prior to participating. This exam can be obtained at the school on scheduled days or by your physician. The certification used for the physical must have a parent/guardian signature on the paper prior to the examination. These papers may be obtained from the coach, athletic office or printed from the athletics website. Students who cannot make the scheduled date can see their family doctor for a physical; have him/her sign the certification. Physicals from family physicians must be dated June 1 or later. There is a $15.00 charge for school-administered physicals. There is also an activity fee for all students (grades 6 through 12) who are participating in athletic or extracurricular activities. Athletic physicals and activity information can be found on the district website at www.wilsonsd.org/athletics.
	



Eligibility Requirements: 

Guidelines for Extracurricular Activities
Students involved in extracurricular activities must be academically eligible to participate in a game. A student who fails two major subjects or one major and at least two minor subjects will be ineligible for one week. Eligibility runs Sunday to Saturday. Thursday of each week, an eligibility report will be produced that will indicate those students who are in danger of and/or failing a subject. Coaches/directors, parents and the students who are ineligible will be contacted by school personnel.

Weekly monitoring of band and band front members will occur during marching band season (Sept. to Oct. 31). Present eligibility standards for band and band front are: two or more failures require the student to be ineligible for one week; tutoring is mandatory.

Students who participate in extracurricular activities and are ineligible will report to the after school tutoring/study session. At the end of the tutoring, the student will report to practice. If there is a home game, the student must go to tutoring/study session first, and then report to the game. If there is an away game, the student must make arrangements to go home after the tutoring/study program. 

If a student misses a tutoring/study session during the ineligible week the student must make up that session the following week on a day arranged by the school counselor(s) and coaches. School counselor and coach/director will coordinate the tutoring/study session program after school as well as during the day.

For school related activities held over holidays, the student must be eligible the last time eligibility was checked. Ineligible students will not be able to participate in trips. Trips are defined as: anytime students are leaving the school for either a number of periods, full day, and/or multiple days. Trips can include musical performances or class field trips.

At the end of each quarter, if a student is ineligible due to grades, he/she will be ineligible for fifteen (15) school days and the above stated guidelines will be followed. If at the end of the year, a student's final grades show the student ineligible, he/she will be ineligible the first fifteen (15) school days unless the student attended summer school to improve his/her grades.
	
Attendance:
Students must attend school at least a half day to be eligible to participate in practice, game or performance held that day. This includes evening performances. If the activity is held on the weekend, the student must be in attendance at least a half day on Friday. The only exception is if the student is out of school for legal matters. If a student misses twenty (20) days in a semester, the student is ineligible until they have attended twenty (20) school days after the twentieth (20th) absence.

Missing Practices or Games/Performances:
EXCUSED ABSENCES are any legal absence from school, doctor or dental appointments with note given to the coach/director from the parent prior to the appointment or being excused by the coach/director in person prior to the practice or activity.

UNEXCUSED ABSENCES are missing practice or games/performances for any other reason than stated above. Examples of unexcused absences are detention, not reporting to practice without prior permission or not attending and having someone else report the student off. If a student needs to see a teacher after school for academic reasons, the student must see the coach/director prior to reporting to the teacher or have a note from the teacher explaining the situation. If a student is involved in two school activities that practice or perform at the same time, the two coaches/directors will work out a schedule that will not cause the student to be considered unexcused.

Consequences for Unexcused Absences:
1.	First Unexcused Absence: Miss the next game or performance.
2.	Second Unexcused Absence: Suspended one week from the team or activity. Do not practice or participate.
3.  Third Unexcused Absence: Dropped from team or activity.

In-School or Out-of-School Suspension:
A student on in-school or out-of-school may not participate until he/she has been readmitted and attend one full day of regular classes. Absences from practice are considered unexcused.

Late to Practice:
On days school is in session, after school practice will begin at a time determined by the coach.  Students who arrive after that time will be considered having an unexcused absence from practice. On days school is not in session the students are expected to attend practice or activities unless they receive prior permission from the coach/director. If prior permission is not received, the absence will be considered unexcused. Students who need academic assistance after school and are going to be late for practice must have a note from the teacher. This lateness will be considered excused.

Absence the Day Prior to a Game/Activity:
1.	Excused Absence - Do not start (where applies to athletes)
2.	Unexcused Absence - Do not play or perform

Dismissal from a Team:
If a student is dismissed from a team/activity, the coach/director will contact the parent/guardian and the principal.

Equipment:
School issued equipment must be returned at the end of the season.  If a student is removed or withdraws from the team, equipment must be returned immediately.  The student is responsible for all equipment issued. If not returned, the student will be required to pay for the equipment.  Students will not be permitted to participate for another activity until all obligations are met.

School Cancellation:
If school is closed due to bad weather or students are sent home because of bad weather, there will be no practice or games. Cancellation information can be found at www.wilsonsd.org/athletics.

Jewelry:  Jewelry may not be worn during practice or games.

Profanity:  Profanity will not be tolerated at practice or games.



Extracurricular Drug and Alcohol Policy:
The extracurricular programs of the Wilson School District are designed to promote the growth and development of our students. Participation in our extracurricular programs is a privilege contingent upon compliance with the established rules. Students who possess or use tobacco products, alcoholic beverages, controlled substances or anabolic steroids will face the following consequences:

Tobacco (smoking/smokeless):
First Offense		•	One game or event suspension	
· Student may practice but may not suit up or sit with team during event
Second Offense	• 	Suspension from sport for remainder of season

Note:  A student suspended for the second offense may start the next season with a clean record. However, he/she may not participate in any extracurricular activities during the suspension.

Alcohol/Controlled Substances:
First Offense	•	Excluded from all extracurricular activities for a minimum of 45 school days.
· Eligibility will resume on the first school day following the last day of suspension 	    
Second Offense   •    Suspended for all extracurricular activities for remainder of season
				•	Suspended for following sports season
Third Offense	•	Suspended for all extracurricular activities for remainder of high school career

Note:  Following sports season is defined as: fall to winter, winter to spring, spring to fall.

Anabolic Steroids:
First Offense	•	Season suspension
Second Offense	•     Suspended for the remainder of the season and the following sports season
Third Offense	•	Suspended from ALL extracurricular activities for the remainder of   high school career

Note:  This rule is dictated by Pennsylvania Senate Bill #454. The above consequences pertain to out-of-school violations and will be enforced by the coach/athletic director/principal. None of the above shall take the place of the already existing “in-school” policy for alcohol and drug abuse.

Transportation:
District guidelines for use of the buses must be followed. These rules will be reviewed by the coach/director.

Away Games/Activities:
Students are expected to use school district transportation to and from the activity unless there is a family emergency or the student must leave to participate in another school activity. In an emergency situation, the coach must give permission and other transportation arrangements need to be made by the parents. The coach/director must receive written permission from the parent/guardian if the parent/guardian is going to pick up the student after an away activity. If the parent/guardian has given another parent permission to take their son/daughter home after the away activity, a written note must be received by the coach/director from both parents/guardians.  Students are expected to stay for the entire activity including JV and varsity activities played at the same location.
*Subject to change based on new board policies.

ATTENDANCE POLICY – ABSENCE FROM SCHOOL

Every day that a child is absent, a parent or guardian should call the main office by 8:00 a.m. (610-670-0180 ext. 1316: West; ext. 1410: Southern).  A student who is absent from school must, upon his/her return, present a note stating the reason for the absence, the date(s) of such absence, and the signature of the parent/guardian.  All notes directed to the attendance office should include the student’s first name, last name, and grade, along with a legible parent/guardian signature.  For convenience, the school provides printed absentee notes which may be obtained in homeroom or in the main office.  The note must be received by the school within three (3) days after the student’s return or the absence will be classified as unlawful.  

School law permits absence due only to illness, religious observances, approved vacation, inclement weather that would endanger the well-being of a child and other urgent reasons.  School law requires “urgent reason” to be strictly construed and clearly documented. When a pupil’s attendance is questionable or irregular a physician’s excuse may be required in addition to an excuse signed by a parent.

A physician’s excuse must be presented, regardless of the number of days absent, for the following communicable diseases:  measles, whooping cough, respiratory streptococcal infections (strep throat included), scarlet fever, mumps, impetigo, pinkeye, ringworm, scabies, meningitis and infectious mononucleosis.  If a student has been absent because of chickenpox or pediculosis (head lice), a parent’s note is sufficient; but, upon return to school, student must first report to the school nurse to be checked before reentering the classroom.

If a student has been ill for three or more consecutive days and has not been seen by a physician, a written excuse by a parent or guardian must be received in the office and student must report to the school nurse to be checked before being readmitted to school.  If a student has been absent for three or more consecutive days and has obtained a physician’s excuse, a visit to the school nurse will not be necessary. Upon return to school, the student is to be certain to ask his/her teachers about making up missed work. This is the student’s responsibility.

When students are absent from school, they may log onto the Wilson Web Site (www.wilsonsd.org) to get up to the minute information on assignments (choose “Homework Hotline” link on the right hand side of the school’s main page) for all academic classes.

Unlawful Absences:
Any student who is of compulsory school age and is absent without a valid excuse or has failed to submit an excuse within the specified time, shall be considered unlawfully absent. Students who are unlawfully absent are subject to arrest by the district's attendance officer under the provision of section 1343 of the school code. Following three days of unlawful absence, parents or guardians will be notified in writing of the penalties for further violation of the Compulsory Attendance Law (section 1333).  There will be no credit/make-up allowed for work missed due to an unlawful absence.
	
If parents or guardians are found guilty of an infraction of the law regarding attendance, they can be fined up to $300, required to complete a "parenting program," and required to complete up to six (6) months of community service to the District.

Students may also be at risk for attendance violations. If parents or guardians can show that they took every reasonable step to ensure attendance for children 13 years of age or older, the student can be fined $300.00, referred to delinquency proceedings, adjudicated and/or lose driving privileges for ninety (90) days to six (6) months. Students under 13 years of age can be referred to delinquency procedures.

The school will notify parents or guardians in writing when their child has accumulated ten (10) days of absence not covered by a written physician's excuse or other approved absence to inform them that a written reason from their physician will be required for every day of absence that exceeds fourteen (14) days. All unverifiable days beyond the 14 days will be treated as illegal or unlawful absences.

Early Dismissal
If parents or guardians desire a student to be excused early for part of/or the remainder of the day, the student must present to the principal’s office a written request from the parent / guardian stating the date, time, and reason for being excused. This request must be handed in to the office prior to 7:45 a.m. on the day they are to be excused. The students name will be typed on the daily bulletin indicating the time of dismissal. The student must sign out in the office before leaving and sign in upon returning. They will be issued a pass to return to class. 
When picking up their child prior to dismissal time, a parent or guardian must report to the office to sign out their student.  Upon return to school, a doctor’s note from the visit is required. Except in extreme emergencies, permission for early dismissal will only be granted for medical or legal reasons.

If students fail to return to school after appointments or fail to report to school prior to appointments, the half day missed will be coded unexcused and unlawful. 

Lateness/Tardiness to School
Tardiness shall be defined as any portion of a class period or school day missed. Habitual tardiness for reasons that clearly constitute unjustified partial absence from school will be treated with the same seriousness as an unexcused or unlawful absence with similar consequences. Excessive tardiness will accumulate into days of unexcused absences. If students arrive after 7:33 a.m., but before 9:10 a.m., they are considered tardy for the morning session.  If students arrive from 9:11 until 11:00 a.m., they are considered absent a half day. Students may be late due to a medical appointment.  This constitutes an excused late arrival up to 9:10 a.m. and an excused half day absence after 9:31 a.m. In all cases of tardiness, students must report to the office for a tardy pass to be admitted to class. Unexcused minutes of tardiness may be accumulated into equivalent days to count toward days of unexcused absence or tardiness. Unsatisfactory excuse examples include but are not limited to: Automobile failure, missing the bus, road conditions, heavy traffic, and failure to arrange for childcare, family problems and oversleeping. There will be consequences for excessive accumulated tardies. This process starts with the 3rd occurrence of tardiness.

Educational Trips
The following guidelines have been established by the district for requesting students to be excused from school:
1.	Secure the application from the principal's office.
2.	Complete the application, including: clearly defined purpose, itinerary and educational aspects of the trip.
3.	Return the completed application to the principal's office prior to the trip.  Allow enough time for your child to obtain assignments.
4.	Someone from the principal's office will be in contact with you concerning the absence.
5.	Upon returning from the trip, the student is responsible to make up any work missed while absent.
6.   Students will be permitted up to five days for non-educational trips.
7.	Trips will not be approved during the first or last five days of school year and during PSSA Testing.

BEVERAGES

Students should not keep open drink containers in their lockers at any time.  Students found with open drink containers in their lockers may receive consequences as determined by administration.

BICYCLES

All bicycles brought to school should be parked immediately in the bicycle racks. Bicycles should be locked. You are not permitted to ride on the parking lot or school grounds except when you are parking or leaving school. For your safety, please do not leave until the buses have departed. There should be only one person on each bicycle. The school cannot assume responsibility for bicycles parked on school property.

BOOKS LOST or DAMAGED

This handbook is the property of Wilson School District. The handbook must be kept in its original form. The book should not be defaced or have any pages removed. If this occurs, the book will be confiscated. The book must be restored to its original format, or, if damaged beyond repair, replaced at cost to the student. Deliberately defacing the student handbook may lead to disciplinary action. The availability of books may be limited as the school year ends. 

Administrators, teachers, and other staff members have the authority to search and seize a student’s handbook when deemed necessary.

Textbooks that are lost or damaged must be paid for by the student responsible. When a student loses a book, he/she must pay the full cost and obtain another book. A lost book will not be considered an excuse for failure to do assigned work.

BORROWING/LENDING MONEY

Exchanging money in the school building or on school property is prohibited.  Students found engaging in the exchange of money may receive disciplinary consequences. A second offense may result in higher level of consequences. 




BUILDING REGULATIONS

1. The doors will be open to students at 7:00 a.m. 
2. Students should enter the building quietly and go to cafeteria (West)/auditorium (Southern) to wait for dismissal.  Upon dismissal students should go to their locker, the lavatory if necessary, and then proceed to homeroom or designated area. Wandering through the halls before the opening of classes will not be permitted. All students are expected to be in homeroom by 7:33 a.m.
3. Students who must wait for a bus at the end of the day should report to the designated area no later than 2:50 PM. 
4. Students will not be allowed in the building or on school property after 3:00 p.m., unless supervised by a faculty member or coach.
5. Students may not leave the school grounds after arrival without permission from the office.
6. Students will pass through the halls in an orderly and quiet manner. Students should remain in their assigned grade level areas when moving throughout the building. 
7. Students will not be allowed in the halls during class time without their handbook.

BULLYING / CYBERBULLYING

Both middle schools have adopted the Olweus Bullying Prevention Program in order to prevent bullying behaviors and educate our students in what to do if bullying behaviors have occurred. We believe that … 
“A person is bullied when he or she is exposed, repeatedly and over time, to negative actions on the part of one or more other persons, and he or she has difficulty defending himself or herself."
This definition includes three important components: 
1. Bullying is aggressive behavior that involves unwanted, negative actions.
2. Bullying involves a pattern of behavior repeated over time.
3. Bullying involves an imbalance of power or strength. 
Types of Bullying 
Bullying can take on many forms which can include the following: 
1. Verbal bullying including derogatory comments and bad names
2. Bullying through social exclusion or isolation
3. Physical bullying such as hitting, kicking, shoving, and spitting
4. Bullying through lies and false rumors
5. Having money or other things taken or damaged by students who bully
6. Being threatened or being forced to do things by students who bully
7. Racial bullying
8. Sexual bullying
9. Cyber bullying (via cell phone or Internet) 


School-Wide Anti-Bullying Rules
1. We will not bully others
2. We will try and help students who are bullied
3. We will try to include students who are left out
4. If we know that somebody is being bullied, we will tell an adult at school and an adult at home.
If any of the above behaviors occur students are encouraged to complete a building bullying referral form located in each classroom and the counseling and main offices. Students should also report concerns to both a parent and an adult in the building. The School Board policy on Bullying/Cyber bullying (Policy 249) is available in every classroom for reference.

BUS STUDENTS

Our primary concern in transporting pupils to and from school is safety. Appropriate and respectful behavior will be expected from you when riding on Wilson School District buses. These rules apply when traveling to and from school as well as when traveling on extracurricular activities and field trips.

For students who have been assigned to a bus route, students should:
1. Be ready and waiting outside for the bus at their designated school bus stop – 5 minutes prior to pick up time
1. Only ride the bus to which they have been assigned
1. Not ride any other bus 
1. Wait at least 10 feet from the roads edge 
1. Wait for the bus and ALL vehicles have come to a COMPLETE STOP before approaching the bus
1. Stop, Look (left, right, left) and listen before crossing the street/road - NEVER CROSS BEHIND THE SCHOOL BUS 
1. Respect other people’s property and be courteous and respectful to other people at the bus stop
1. Know that SCHOOL RULES apply to student behavior at the bus stop 
For students who miss the school bus at their designated bus stop, parents/guardians are responsible for getting their child/children to school.  

Walkers are not permitted to ride on regular route buses at any time.

Additional transportation information may be obtained through the school calendar, district website or by contacting the Transportation Office. 

Student Conduct on School Vehicles: 
Safety requires the cooperation of students, parents/guardians and school personnel.  Parents/guardians should review and discuss the School Bus Safety Rules with their child/children in an effort to help him/her understand and assume responsibility for good conduct. These rules apply not only to the regular school bus ride to and from school; but also, to extracurricular activities and field trips.  Listed below are the School Bus Safety Rules as posted:


Wilson School District School Bus Safety Rules

1. Follow the driver’s direction the first time it is given. (The driver is in charge of the bus and the students.) 
1. Board and exit the bus at your assigned bus stop in an orderly manner.  (Wait for the bus to stop COMPLETELY.)
1. Be seated immediately and remain seated while on the bus. (Back to Back – Seat to Seat.) 
1. Keep the aisle clear.  Keep your belongings on your lap.  All personal items should remain in backpacks.  (Large items, glass objects, living creatures, items that may be hazardous to students, etc. are not permitted on the bus.)  
1. Talk quietly to those next to you.  Use acceptable language.  Do not put anyone down or use rude gestures.  
1. Due to choking potential, DO NOT EAT or DRINK.  (Nothing in the mouth)  Keep the bus clean. 
1. Follow ALL SCHOOL RULES.  (Examples: No Fighting, No Vandalism, No Harassment/Verbal Abuse, No Use/Possession of Tobacco Products, etc.)  
1. Use the same conduct as in the classroom.

The Bus Ride is a Privilege
Failure to abide by the Wilson School District Bus Safety Rules may result in school personnel issuing one or more of the following consequences:  
1. Verbal warning 
1. Change in seat assignment
1. School Bus Conduct Report 
2. Written notification from the school vehicle driver to the School Principal/Designee and to the Parent/Guardian
2. The School Principal/Designee determines which disciplinary step(s) will be taken in response to the report

Transportation Video Recordings
1. Video recorders are installed on board school buses to function as a deterrent against acts of misconduct, thus providing a safer environment for students, driver, and the motoring public.
1. District school buses may be equipped with video recording equipment, so problems can be identified and appropriate disciplinary actions may be taken.  Although video equipment will be installed on most buses, the vehicle may or may not be equipped with video equipment, as cameras may be rotated from bus to bus when and if necessary.
1. Video tapes capturing misbehavior may be used at conferences with parents/guardians, and as evidence for disciplinary action.  Installed cameras will be active at all times when the vehicle is in operation.
1. A video recording is not required to support a school bus misconduct referral written by a district employee.

2013-2014 CALENDAR

Students and parents can access the annual calendar through the district website. This can be found on the district homepage. Click on the Quicklink on the top right, indicating the District Calendar.

CONTROLLED SUBSTANCES

Drugs and Alcohol
Sale/use or possession of illegal drugs, and/or look-alike, or drug paraphernalia (including lighters), used to administer or smoke illegal drugs and alcohol are strictly forbidden while under the supervision of the school. This includes all points near the building whether on or off school property, while in school buses or on field trips. Failure to comply with these regulations will lead to the suspension or expulsion and a citation being issued.

Tobacco Products
Act 145 (1996) prohibits students from possessing or using tobacco products on or near school property. Students violating this law will be referred to the district magistrate for a summary offense violation. Upon conviction, the student will be subject to a fine plus court costs. In lieu of a fine, the court may admit the student to an adjudication alternative public service. Such a summary offense will not be reportable as a criminal act nor appear on the students’ permanent record.

Sale/use or possession of tobacco products are strictly forbidden while under the supervision of the school. This includes all points near the building whether on or off school property, while in school buses or on field trips. Failure to comply with these regulations will lead to the suspension or expulsion and a citation being issued.

COUNSELING SERVICES

Counseling services are designed to help students in all possible ways. Two counselors are available to assist students, not only with school or academic problems, but also with personal or social problems as well. All meetings are held in private and anything the student says will be treated in a confidential manner.  However, if students reveal that they or other students are in danger, counselors are legally obligated to break confidentiality.  Parents are encouraged to call the counselors if they feel they need a report on student progress or an appointment with a teacher.

Students may see their counselor before or after school or during the passing of classes to arrange for an appointment. If students are unable to see their counselor at these times, place a request for an appointment form in the counselor’s waiting room or mailbox.

DISCIPLINE POLICY

Our goal is to maintain a well-disciplined student body capable of self-direction and self-discipline during the teaching/learning process and in all areas of school life. The quality of your conduct in school is an excellent indication of what your behavior is outside of school. If you learn to accept and discharge your school obligations creditably now, you will have established the attitudes and habits that are essential to adult citizenship. 
We recognize that the only truly effective discipline is student self-discipline. Students know that they must choose to meet established expectations of behavior. When students fail to meet these expectations, it is their responsibility to accept the consequences of their actions. Parents will be informed. 

The basic premise of our discipline policy is that parents must be made aware of and be involved in discipline measures. Students must understand that discipline is necessary to a good learning environment and must accept the responsibility to conduct themselves in the proper manner and to comply with the rules and regulations of Wilson High School. In an attempt to promote acceptable standards of behavior, the administration will recognize and reward students for their honesty. 

A student who fails to demonstrate acceptable behavior will be disciplined by one of the principals. Depending on the nature and frequency of the offense, the disciplinary measures that may be taken will include contact of the parent, a parent conference, after school detention, and/or in-school suspension. In cases of severe discipline problems, students may face a hearing before the Wilson School Board to be considered for the Alternate Education Program or expulsion. 

Personal Searches 
Any student who fails to submit to a search by school authorities shall be immediately suspended and immediately recommended for expulsion, and held until removed from school property by a parent or guardian, or be placed under the purview of the Spring Township Police. 

Security Cameras 
For the safety of our students and staff, security cameras are in use on the premises and around the buildings. 

Interquest Canine Detection 
Wilson School District is partnering with Interquest Canine Detection to provide drug-detecting dog services in our secondary school buildings. The dog and its handler will conduct building searches, unannounced to the students and staff. The dogs will NOT be used to physically search people. 

The dogs are trained to sniff lockers, classrooms, parking lots and any other locations within a school. Legal parameters preclude the use of dogs to sniff people. 
The dogs come in with a handler on a random, unannounced basis to check designated areas. When the dog smells contraband, he simply sits next to the article containing the odor of the contraband item. 

If the dog detects a contraband odor, the responsible party is escorted to the scene. He/she is briefed on the dog’s capabilities and given an opportunity to offer an explanation as to the nature of the dog’s interest. The location is then inspected by the handler and contraband items discovered are sealed in an evidence bag and turned over to school officials. Disciplinary action is at the discretion of the school. 

Suspension 
Serious offenses include the possession, use or sale of drugs or alcoholic beverages; fighting; theft; weapons; destruction of property; and other problems considered by the administration to be serious in nature may cause the student to be placed on an in-school or out of school suspension.

Students who are on suspension may not attend extracurricular activities of the Wilson School District and are not to be on the school district’s property or loiter in the vicinity of the school during normal school hours (7:15 a.m. - 4:00 p.m.), or during school sponsored activities or athletic events. Students under suspension may complete assignments which they missed during the period of suspension. The faculty and administration will assist such students in making up work.

AEP- Alternative Education Program
This program will be held for students who are unable to adjust to the regular education program or continue to break rules and regulations. A student placed in AEP must give up participating in all school related activities. (Sports, dances, class and grade level trips.) Students assigned to AEP are not permitted on school grounds during normal school hours (7:00 a.m. - 4:00 p.m.) Students returning from AEP will do so on a probationary status, which may affect their subsequent return to AEP.

School Activities/Trip
Students may be withheld from any school activity/trip if their behavior deems this necessary at the sole discretion of the Administrative Team.	

Weapons or Their Replicas 
Weapons or their replicas means, but shall not be limited to, firearms, knives, metal knuckles, straight razors, explosives, bows and arrows, water pistols or rifles, noxious irritating or poisonous gases, poisons, drugs, or any other device, object, or item that may in the School District’s judgment be used to harm, threaten, harass, or injure any student or person. This definition does not apply to school sponsored programs such as art, human development, industrial arts or musical activities which routinely use tools, which, if improperly used, could be considered a weapon. Under no circumstances are these tools to be removed from their respective areas. School officials and staff members have the responsibility to emphasize their proper and intended uses. 

Weapons or their replicas are prohibited from being brought, carried, possessed, located, stored, accessed, or used by any student or person on the School District’s property. Any person discovering possession, transmission, handling or use of a weapon, facsimile or look- alike, or a threat to use a weapon shall immediately notify the principal or designee of the apparent violation. The School District reserves the right through itself or law enforcement authorities in accordance with law to question any student or person entering or leaving School District property and to inspect any student or person; or the student’s or person’s locker, vehicle, package, purse, handbag, briefcase, backpack, lunch box or other possession, item or object carried to or from the School District’s property for weapons or their replicas. 

Any weapon or replica brought, carried, possessed, located, stored, accessed, or used by a student or on School District property is subject to seizure or forfeiture by the School District or law enforcement authorities in accordance with law. 

Report to Law Enforcement Authorities — Students or persons violating this policy will be reported to the appropriate law enforcement authorities for possible legal action. Student violations will also be reported to the student’s parents. 
In accordance with the Safe Schools Act (as amended in the Public School Code), ―...a school district or area vocational-technical school shall expel, for a period of not less than one year, any student who is determined to have brought onto or is in possession of a weapon on any school property, any school-sponsored activity or any public conveyance providing transportation to a school or school-sponsored activity.‖ 

Physical Restraint 
The principal or his/her designated person(s) has the authority to use reasonable physical force to restrain a student from abusing or attempting to abuse himself, other students, teachers, administrators, parents, guardians, or other staff members. This action may be taken when it is necessary to maintain discipline or to enforce school rules. This must be done in a reasonable fashion to protect all parties involved. 

WILSON MIDDLE SCHOOL DISCIPLINE CODE

The following offenses are classified in levels according to their impact on the educational process and environment of our school.  These classifications were developed so students, teachers, and parents can clearly understand the discipline code.  Each case is reviewed on an individual basis.  These levels do not prescribe the actions taken by the staff concerning each matter.  Consequences will be determined on an individual basis based on the circumstances of the misbehavior.  This code was developed only to serve as a tool by which to assess misbehaviors and to determine their possible consequences.  A student who fails to demonstrate acceptable behavior will be disciplined by one of the student activity directors or principals.  Depending on the nature and frequency of the offense, consequences applied may include but are limited to the options listed below.

Level One:
Misbehaviors on the part of the student which impede the educational process and/or orderly classroom procedures or interfere with the orderly operations of the school.  Examples include but are not limited to the following:

Level One Offenses:
	*Cafeteria Offenses
	*Giving False Information

	*Classroom Irresponsibility
	*Hall Pass Offenses

	*Failure to Follow Attendance 
      Procedures
	*Motor Vehicle 
*Student Dress

	*Failure to Return Library Materials
	*Misconduct During Public Programs                  



Level One Options:
	*Verbal Warning
	*After School Detention

	*Withdrawal of Privileges
*Loss of Class Credit
	*Saturday Detention
*Restitution

	*Contact with Parent/Guardian
	*School Service

	*Conference with Parent/Guardian
*Notify law enforcement
	*Referral to WSAP
*Restricted Lunch


*Letters of apology / Restorative Practices

Level Two:
Misbehaviors on the part of the student which impede the educational climate of the school or which impact school operation or public image; also any recurring Level One misbehaviors.  Examples include:

Level Two Offenses:
	*Bus Behavior
	*Profanity

	*Cheating
*Forgery
	*Minor Classroom Disturbance

	*Cutting Class
	*Tardiness to School

	*Disruptive Behavior
	*Tardiness to Class

	*Inappropriate Display of Affection
	*Gambling

	*Obscene and/or Inappropriate Language
	



Level Two Options:
	*School Service
	*After School Detention

	*Verbal Warnings
	*Saturday Detention

	*Withdrawal of Privileges
*Notify law enforcement
	*In School Suspension (WISSIC)

	*Contact with Parent/Guardian
*Conference with Parent/Guardian
*Loss of  Class Credit
*Letters of apology / Restorative Practices
	*Out of School Suspension
*Restitution
*Referral to WSAP




Level Three:
Acts directed against persons and/or their property, including that of Faculty and school, or violation of any existing law. These acts generally do not pose an immediate threat to health or safety of others in the school.  This also includes any recurring Level Two misbehaviors.  Examples include but are not limited to:

Level Three Offenses:
	*Bullying
	*Vandalism to Personal Property

	*Computer Fraud
	*Disrupting  Educational Procedures

	*Defiance of Authority
	*Under Influence of Drugs 

	*Leaving School Grounds
	*Under Influence of Alcohol

	*Giving False Information
*Refusing to Comply with Requests
	*Possession of Drugs 
*Possession of Drug Paraphernalia

	* Being in Unauthorized Area
	*Verbal Harassment

	* Insubordination
	*Possession /Use of Tobacco

	* Destroying or Defacing Property
	*Stealing

	* Vandalism to School Property
	*Truancy



Level Three Options:
	*Verbal Warning
	*In School Suspension (WISSIC)

	*Withdrawal of Privileges
*Loss of Class Credit
	*Out of School Suspension
* Referral to WSAP

	*Contact with Parent/Guardian
	*Notify Law Enforcement 

	*Conference with Parent/Guardian
	*Placement in Alternative Ed Program

	*After School Detention
	     Subject to Board Approval

	*Saturday Detention
*Restitution
	*Expulsion -Subject to Board 
     Approval

	*School Service
	*Letters of apology / Restorative Practices



Level Four:
Actions which are violent or harmful toward another person or property or their well-being, or actions which pose a threat to the safety of others in the school.  Also included is any recurring Level Three misbehavior.  Examples include but are not limited to:

Level Four Offenses:

	*Arson

	*Creating Dangerous Situation
*Physical Assault

	*Explosive Devices

	*Sexual Harassment

	*Fighting

	*Weapons





Level Four Options:

	*Verbal Warning

	*Withdrawal of Privileges
*Loss of Class Credit

	*Contact with Parent/Guardian

	*After School Detention

	*Saturday Detention

	*Restitution
*Letters of apology / Restorative Practices

	*School Service

	*Out of School Suspension
* Referral to WSAP

	*Notify Law Enforcement Authority

	*Placement in Alternative Ed Program-Subject
     to School Board Approval
*Expulsion-Subject to School Board Approval




DRESS CODE

We at Wilson believe that student dress and overall appearance should foster a positive and productive environment and should reflect pride in one’s self as well as in our school. We further believe that student dress and appearance is a shared responsibility of the home and the school. It is our sincere desire to provide adequate leeway for individuality, but at the same time to maintain a standard of good grooming and personal modesty. All clothing should be neat, clean and in good repair.
	
The length and style of clothing and personal appearance shall be limited if:
1. it disrupts the educational process
2. it constitutes a health or safety hazard
3. it is harmful to the building or equipment

· Shoes must be worn at all times.
· The student’s torso, including the midriff area, must be covered at all times.
· Clothing must cover undergarments. Undergarments should not be visible. The outer clothing should not be transparent so the undergarment is revealed.
· Students may wear shorts, skorts, or skirts as long as they are longer than mid-thigh and finger-tip length when hands are held to the side of the upper leg.

Examples of unacceptable attire are: 
· Ripped or frayed garments
· Profane, suggestive, or obscene gestures or words on apparel or jewelry
· Unacceptable sexual innuendoes and or symbols such as: Nazi swastikas, drug paraphernalia, alcohol, weapons, promote violence, etc.
· Short shorts or running shorts
· Cleats on shoes
· Any tops that leave bare shoulders, front, top or back, see- through mesh tank tops
· Rivets, buckles, all chains or other exposed items capable of causing harm or injury to people or property
· Outerwear (coats, jackets) worn during the regular school day
· Hats, caps, hoods, scarves, head covers, bandanas, forehead bands, sweat bands/wrist bands
· Apparel which advertises, promotes, or displays illegal substances, (alcohol, drugs, tobacco products, etc.), illegal activities, or alcohol establishments, profanity, sexual innuendos or double meanings.
· Non-prescription eyewear
· Clothing constructed of tight fitting materials (e.g. spandex or leggings)
· Jewelry which could be used as a weapon (e.g. metal spikes)
· Tops must cover the shoulder (no spaghetti straps or tank tops). Boys may not wear tank tops or sleeveless shirts
· No pajama bottoms or tops
· No slippers

* The school reserves the right to amend the dress code at any time.

ELECTRONIC DEVICES / CELL PHONES USAGE POLICY

Electronic devices, iPods, cellular phones, electronic games, and other personal devices, are not permitted to be used in classrooms, locker rooms, bathrooms, or other academic areas of the school without prior permission of the teacher between the hours of 7:25 a.m. and 2:45 p.m.  During this time period, all electronic devices must be turned off and stored in the student’s locker. Any electronic device(s) that interferes with the classroom or any classroom activities will be confiscated by a school official and turned over to an administrator. Confiscated devices maybe picked up at the end of the day in the office. Subsequent offenses may warrant additional school consequences including but not limited to detention and/or suspension. In addition, presence of electronic devices capable of receiving or sending information confiscated during class time could also be construed as cheating (especially during testing time).

The administration has the right to confiscate any device, in use during school hours, which is suspected of containing unsolicited pictures, harassing messages or cyber bullying. Students with inappropriate content on their personal devices will be held responsible as per Wilson Middle School Discipline Code.  Failure to turn over a cell phone or personal device to school authority may result in suspension and/or police report. Refusal to show text messages upon request may result in suspension.

EMERGENCY AND FIRE DRILLS

Directions for fire drills, emergency evacuations, school-wide lockdowns, and severe weather are posted in each classroom. All students are expected to be familiar with them and comply accordingly. Emergency drills will be conducted on a regular basis throughout the school year.

FUND RAISING / SOLICITING

All fund raising must be approved by the principal. No soliciting allowed on school grounds.

HOMEBOUND INSTRUCTION

Homebound instruction may be provided to a student who is unable to attend school because of temporary physical or mental disability or illness for a period of fifteen (15) or more consecutive school days. Application for homebound instruction must include a written request from the attending physician which must state the recommendation for homebound instruction as well as the diagnosis, prognosis, and estimated length of time the student should remain home. Please contact the school counselor to initiate this process.




HONOR ROLL

A good scholastic record should be a goal of all students each year in school.  To achieve high honor roll status, students must attain a grade average of at least 93% with no individual grade being lower than 85% in all major subjects.  Individual grades of 70% or higher must be achieved in all special subjects.

To achieve honor roll status, a student must attain a grade average of at least 85% with no individual grades being lower than 75% in all major subjects.  Individual grades of 70% or higher must be achieved in all special subjects. 

Students’ names will be listed on the high honor roll and honor roll each quarter.  Students will receive a certificate of academic achievement based on classes currently completed during the marking period. 

* For both Honor Roll and High Honor Roll, calculated grades are not rounded up. Individual course grades were rounded initially for the quarterly report card process. Therefore, grades are round again for the calculation of high honor roll and regular honor roll.

INDEPENDENT STUDY, EXEMPTING COURSES AND REMEDIATION

* See the Program of Studies located on the district website for information on these topics.
* Parents will be responsible for any costs related to these courses.

LIBRARY

The goal of the library is to provide books, access to online database resources and other materials to stimulate your imagination and support your classroom work, and to teach basic library skills that will help students with your future information needs. The library is open every school day.  Students can use the library for reading, selecting books, computer-based activities and research.  All regular textbook homework should be done in study hall.

All students must report to study hall first to obtain a signed student handbook pass before reporting to the library. Because it is for reading and research, the library must remain quiet at all times.  Anyone who is disruptive or is not using the library for reading or research will be sent back to study hall.

Fiction and nonfiction books can be checked out for two weeks.  Reference books are overnight only.  All materials can be renewed. If students lose or damage any library books, they must pay for them.   Overdue fines are .10 per day for regular books; .25 per day for overnight items and AV materials.  Overdue and fine notices will be communicated to students as a reminder. All library obligations must be satisfied or consequences will follow.

LOCKERS

During the first day of school, lockers will be assigned to students by homeroom teachers. This locker is assigned to provide storage and protection of personal property, and for that reason the following regulations are necessary:
	1.	Keep the locker locked at all times.
	2.	The combination to the locker should NEVER be given to anyone else.
	3.	Avoid storing valuable items in locker.
	4. 	Students are not permitted to pre-set their locks and/or jam the locking mechanism in an effort to keep the locker unlocked.
	5.	Students are not permitted to share lockers. Ex/ jackets, books, handbooks, etc.

All lockers are the property of the Wilson School District. As such, students shall have no expectation of privacy in regards to their lockers. Student lockers are subject to search at any time by the school administration to determine whether the locker contains illegal substances or objects that threaten the health, safety or welfare of students and staff. Periodic locker checks will be made. This will be done to insure the lockers are being used in legal and healthful manner.  Any illegal materials found in the lockers may be seized and used as evidence against the student in disciplinary proceedings. The school may conduct searches that use trained dogs in order to indicate lockers that could have drugs/alcohol in them.

LOST AND FOUND

Lost and found articles can be found in the main office. Lost articles should be reported to the office immediately. All lost clothing will be donated to a community service organization if not claimed by the end of each marking period.
	
LUNCH PROCEDURES AND REGULATIONS

The menu for each month will be posted in all homerooms. There will be a-la-carte service to students. The following lunch regulations must be followed:
1.	All students will enter the cafeteria through the service area. 
2.	Out of courtesy to the other students who will eat in the cafeteria, tables must be kept clean and chairs in order.
3.	Movement in the cafeteria must be quiet and orderly and talking in conversational tones only.
4.	Students will return trays and dishes to the dishwashing machine and place all waste paper in appropriate containers.
5. Students may not borrow lunch money at any time.

MARKING SYSTEM

The marks you receive on your report card range from 0-99. Generally it can be said that the value of the marks is as follows:
90-100 Outstanding: Work of superior or excellent quality; has done more than actually required.
	80-89 Above Average:  All the work assigned has been accomplished with good workmanship and promptness.
	70-79 Average: Has met requirements of assignments but has done no supplemental work; achievement is average.
	60-69 Below Average: Work is incomplete, tardy, or careless. Achievement is poor.
	59 & below Not Passing: Work is below passing standards and often not completed; achievement in the subject is very poor.
	W - 	Mark Withheld: Failure to complete the required work because of absence or other reason acceptable to teacher. The proper letter grade will be assigned upon completion of the work. Except in unusual cases, the incomplete work must be made up within two weeks after the assignment of the mark.
	 X - 	Excused due to physical/medical restrictions

For example, if a student earned:

1st qtr   2nd qtr    3rd qtr     4th qtr    
  78         84           80          72         
The calculation would be:
78 + 84 + 80 + 72 = 314
314 divided by 4 = 78.5% 

Semester classes use a similar algorithm consisting of only two quarters and one semester. All grades are computed using the Skyward software. If there are questions regarding your child’s grades, please contact either the classroom teacher or their school counselor.

MEDICATION GUIDELINES

It is our intent to ensure the maximum health and safety for all students in the Wilson School District. We realize that at times students have medical conditions which require the use of medication.  In most situations, all doses of the prescribed medications can be given at home. However, there are times when it will be necessary for a student to receive medication during school hours. Therefore, parents must follow our procedural guidelines below which are necessary in order to comply with the Pennsylvania state laws including those of the State Board of Nurse Examiners.
When it is necessary for a student to receive ANY medication (including over-the counter medications) at school, PARENTS MUST:
1. Complete the form “Authorization for School Medication Administration” which requires both the PARENT and PHYSICIAN signatures. (Forms can be obtained from the Nurse or the Wilson Website)
2. MEDICATION CANNOT BE GIVEN UNTIL BOTH PARENT AND PHYSICIAN WRITTEN PERMISSION IS OBTAINED.
3. PARENT MUST HAND DELIVER the medication to the Nurse’s office in the labeled prescription container and/or original over-the-counter container.  The parent/guardian or adult designee will count and note on the container the number of pills brought to school.
4. Notify the school nurse with a physician’s note and your written instructions if the medication is to be changed or discontinued.
Excluded from these procedures is the District’s stock medications (Acetaminophen, Ibuprofen, Mylanta, Benadryl) for the treatment of illness or injury which are kept in health rooms and given to students as needed, provided there is a signed Health Information Form from the parent.  If this procedure is not followed, the school will not be able to administer the medication.  Students violating this policy will be subject to disciplinary action.

Guidelines For Students Taking Medication on Trips
For students who will need to take medications during a field trip, the medication will be administered by the nurse, principal, and/or his designee.  Parents must provide any necessary medication to the school office the day of the trip, because the school nurse will not supply any medication for a trip.

NURSE

If you become ill during the school hours, report to your teacher who will issue you a pass to the health room.  If the nurse is not there, the student should report to the office.  If you must be taken home, either the nurse or the office will make the arrangements.  Students are not allowed to call home requesting to be picked up without seeing the nurse.

PEER MEDIATION / COUNSELOR MEDIATION

Any student involved in a peer conflict may utilize the building’s peer mediation program. This resource uses trained and supervised student mediators to respectfully resolve certain situations through the process of establishing mutually agreed upon goals and consequences.  Students may access this resource by contacting their counselor.

PHYSICAL EDUCATION PROGRAM

All secondary students in the Wilson School District are expected to be prepared and participate in regularly scheduled physical education classes unless excused by a doctor.  Students who are excused for medical reasons may be asked to complete an alternative assignment to receive grade credit. Students who are able must participate in 75% of all physical education classes to receive a passing grade.  Students must come to class prepared for activity.  Class preparation will be considered as part of the overall physical education grade.  Class preparation is defined as follows:

1.	All students must be dressed in proper uniform, unless otherwise specified by the physical education teacher.
	a.	White T-shirt		c.  Plain-colored socks
	b.	Red gym shorts (school appropriate length)   	d.  Sneakers
2.	Printing is acceptable on gym uniforms as long as it is school appropriate.
3.	All jewelry that can be harmful to self or others must be removed before participating in class.
4.	If warm-up suits are used due to inclement weather, they must be worn over standard physical education uniform.
5.  	Gym uniforms are to be worn during gym class only and not at any other time during the school day.
6.	Hair control devices may be required to insure peripheral vision and student safety.

The Wilson Physical Education Department has adopted a standard uniform for all students enrolled in regularly scheduled physical education classes. We feel that a standard physical education uniform is necessary for the following reasons:
1.	Discipline:  A well-kept standard uniform contributes to the overall discipline of the physical education class.
2.	Health and personal hygiene: A clean standard uniform helps contribute to one’s health and personal hygiene.
3.	Fashion-peer pressure:  By adopting a standard uniform, students are not pressured to buy latest and sometimes expensive fashions.
NOTE:  No hand held hair dryers or curling irons may be used in the student locker room during school hours.

WARNING - The locker rooms may be unsecured areas. To protect against the theft, make sure your locker is locked at all times. Any valuables (money, cell phones, ipods, etc.) are the sole responsibility of the student. They should be left at home or locked up in the student’s assigned hallway locker, however students are encouraged to give any valuables they may bring to class to the PE teacher on duty to be secured in the locker room office during the instructional period.

Physical Education Excuses
A parent's note will be honored for health related issues. This note must be presented to the teacher before class. A doctor's note is required if the student must be excused from gym class for more than one class.  This note must also be given to the physical education teacher before class.

All excuses must be in writing and signed, explaining the reason for absence and the duration of the excuse. Students’ excused or unprepared for class must make up the class at the teacher's discretion or complete an alternative assignment.         

PROMOTION REQUIREMENTS

In grades 6, 7 and 8, all major subjects are considered for promotion. A major subject is one which meets 5 or more times per week. If students receive a below passing grade (Below 60%) in one major subject, they will be promoted. If students fail one major and two minor subjects, or if they fail two major subjects, they will not be promoted. However, if students make up one of the deficiencies through an approved summer school, students may be promoted. If three major subjects are failed, students will not be promoted. However, if two major subjects are made up in summer school, they may be promoted at the discretion of the principal.  When four major subjects, including elective majors are failed, students may not make up the work and they will not be promoted unless approved by the principal and school counselors.

If students fail to meet these standards, they may be promoted if:
1.	He/she has spent two years in the same grade and make up deficiencies in summer school.
2.	In the opinion of the administration, the student is socially and physically too mature to be retained.
3.	In the opinion of the administration, the student has worked to his/her capacity.

Required Mathematics Completion
A student must pass their current mathematics course placement in order to progress to the next level of mathematics the following school year. If a student does not pass with a grade of 60% or above, they will be required to take the course in summer school (at the parent’s expense) or repeat the same course the following school year.  This could have an impact upon the students’ course selection and/or graduation credit requirements.

SCHOOL INSURANCE

The Wilson School District does not provide students with insurance for personal or bodily injury or illness for theft or damage to personal belongings.

SEARCH AND SEIZURE

Student lockers are school property. Student lockers will be searched by district or building level administrators or designee when reasonable assumption exists that the locker contains items, the possession of which constitute an illegal act, violation of school rules, or which pose a threat to the health, welfare, and safety of students, staff, and/or visitors. School authorities may seize any suspected materials.

Student searches must be justified by reasonable suspicion that policy or law has been violated or is being violated and that evidence of the violation will be disclosed by the search. The search actually conducted must be reasonably related in scope to the circumstances which justified the search at its inception.

School district administrators or designee are authorized, under circumstances justifying such a search as described above, to require students or other persons under the administrators’ jurisdiction to submit to a thorough search of clothing, bags, wallets and vehicles on school property and to seize any unauthorized materials. Students who do not cooperate with a reasonable cause search shall be subject to disciplinary action.

Any illegal material found in the possession of a student may be seized and used as evidence in disciplinary proceedings. The administration insists that students lock their lockers so that each student’s rights as well as personal belongings are protected.

SEXUAL HARASSMENT

Sexual harassment constitutes unwelcome sexual advances, unwelcome requests for sexual favors, inappropriate verbal conduct, inappropriate physical conduct, or unwanted communication of a sexual nature. The behavior is harassing when it interferes with a person's education or creates an intimidating, hostile, or offensive environment. Sexual harassment is a behavior of a sexual nature that a) is unwanted and not liked, b) is unwelcome, and c) occurs on a frequent basis. Sexual harassment is from the perspective of the person being harassed. Sexual  harassing  behaviors  can  include,  but  are  not  limited  to: 1)  sexual  or  "dirty"  jokes,  2)  gestures  with the  hands and  body,   3) graffiti,  4)  public  display of  affection  in  the hallways, 5) verbal comments (regarding parts of the body, what type of sex the victim would be "good at", clothing and looks) and 6) unwanted personal remarks.  This definition includes cyber and general harassment.

SKATE BOARDING

Students are not to be skateboarding or rollerblading on school grounds.  If caught the skate board and/or roller blades will be confiscated until the next school day.  Second offense will result in other disciplinary actions. 

SNOW – DELAY, EARLY DISMISSAL OR CLOSING OF SCHOOL

The school district uses a call alert system to notify parents concerning closings.. Do not call the radio station, your teacher, principal or the school. Please take note of the following ways in which we will post any information related to a Wilson school closing, delay or early dismissal for inclement weather or other emergency situation: Phone (outgoing call) - Alert Now - messages will go out to all families and staff members from Dr. Ruth; Phone (in-coming calls) – call the main district number 610-670-0180 – we will have a greeting with the district status; Web – www.wilsonsd.org – status message will appear on the main district page; Email – an email will be sent out to all staff and parents who are signed up via home access center to receive the Bulldog Blitz on a weekly basis; Radio – WEEU 830 AM; TV - WFMZ Channel 69.  




SOCIAL ACTIVITIES

1.	Hours:  Varies
2.	Price of admission:  Varies
3.	Students must enter through designated entrance.
	Wandering throughout the school will not be permitted.
4.	Students are expected to dress appropriately.
5.	No student will be admitted to the activity one half hour after the start nor allowed to leave the dance before it concludes, unless they comply with the following:
•   Students arriving late must be escorted to the door by a parent or have obtained a   late pass from the office.
•   Students leaving early must provide a written note and have a parent pick them up at the door.
6.	No money will be refunded to any student leaving an activity under any condition.	
7.	All school rules must be followed or consequences may be assigned.
8.	Students should be picked up promptly at the conclusion of an event.

STUDENT COUNCIL

Student council is a representative form of student government.  The purpose of the council is to provide student leadership, promote the best interest of the student body through better cooperation and understanding among the students, faculty, and administration, and to develop an appreciation for and experiences in the democratic procedure of representative government.

Representatives to the student council are selected through an interview process along with teacher recommendations and voted into office by their peers. To be eligible for membership, a student must maintain high standards of scholarship, citizenship, leadership, and character.  Extra-curricular eligibility requirements apply to student council members. A student's conduct that is not in the best interest of the school shall be cause for dismissal from student council at the request of the school principal or faculty sponsors.

The officers of the student council shall consist of President(s), Vice-President, Secretary, Treasurer and Principal Liaison.  These officers are elected on the basis of majority votes cast by the middle school students at an election held each year.

Members are required to serve on flexible committees throughout the year each representative has a choice of serving on at least one committee; a faculty member is assigned as an advisor. The student council meets regularly each week during the school year.  Homeroom representatives of student council are required to report on council action at the first homeroom meeting following meetings.


STUDENT AWARD SYSTEM

Certificates of Participation/Recognition:  Certificates will be provided for students who have participated or have gained recognition through academics and participation in extracurricular activities. The criteria are as follows:
1.	Scholastic
	Certificates will be awarded to the student with the highest scholastic achievement in each of the subject areas.  The highest class average will be the criteria used for selection of each student.  If it is necessary to distinguish between students who have achieved the highest average, criteria such as class participation, extra work beyond the course requirements and application of what was taught will be used.
2.  Honor Roll & High Honor Roll
Certificates will be awarded to students who gain recognition by being placed on the honor roll or high honor roll.  To achieve High Honor status, students must attain a grade average of at least 93% with no individual grade being lower than 85% in all major subjects. Individual grades of 70% or higher must be achieved in all special subjects. To achieve Honor Roll status, a student must attain a grade average of at least 85% with no individual grade being lower than 75% in all major subjects. Individual grades of 70% or higher must be achieved in all special subjects. (See Honor Roll section of handbook)
3.	School Activity Awards: School activity awards will be earned by students who participate in various in-school and extracurricular activities.  Areas in which points can be earned are divided into three categories: ACADEMIC, PERFORMANCE and SOCIAL/SERVICE.  To be eligible to receive an award a student must obtain points in at least two of the three areas. 
        
Points will be accumulated throughout the year, and the students will earn an award according to the total points as follows:
1.	After a student accumulates 13 activity points in any school year, he/she will receive a certificate of recognition. Students must receive 3 or more points from each column.
2.	The second year a student accumulates 13 or more points; he/she will be presented a certificate of recognition and letter.
3.	The third year a student accumulates 13 or more points; he/she will be presented a certificate of recognition and Bulldog pin.
Listed activities and points can be found in the main office. Advisors or coaches will recommend what students have successfully completed each activity and points to be received. The principal has the option to give points to any deserving student for achievement not covered in the list of activities.

SUMMER SCHOOL

The Wilson School District operates a summer school after the close of the regular school term.  Summer school is designed for students who need to reinforce what they had learned during the regular school term, need remedial work, have to make up subjects required for promotion or graduation, and wish to develop and improve skills and/or to enrich their background in particular studies.

Summer school course offerings and rules are distributed after grades are finalized for the school year to those students who meet the above criteria. Admission of a Wilson student to summer school will be determined by the final average of the course failed.  If a student scores below a 50%, summer school will not be permitted for that course without administrative approval.

For Wilson students, the yearly grade will be combined with the summer school grade to determine whether or not a student passes the course.  A student must attain a grade of 60% or higher in order to pass the course for the year. A student’s cumulative grade for the year will indicate that the course was re-taken during summer school and reflect a 60% passing grade.


TESTING AND RETAKE PROCEDURE

This weekly test schedule will be followed by the staff. This does not include quizzes which may be given at any time.

English 	Days 1, 4	Social Studies	Days 3, 5		Electives	Days 2, 4
Math	Days 2, 5	Science	Days 3, 6

Retake Procedure
Summative assessment in alignment with the Pennsylvania Department of Education seeks to make an overall judgment of progress made at the end of a defined period of instruction. They occur at the either the end of a school level, grade, or course, or predetermined points within the course. They are designed to produce clear data on the student’s accomplishments at key points in his or her academic career. Scores on these assessments are statements as to whether or not the student has fallen short of, met, or exceeded the expected standards. 

· Students will be allowed to retake summative assessments based on the following conditions:
· Students may only retake an assessment if they scored lower than a 93%.
· The maximum score resulting from any retake is a 93%.
· Students that score a 59% or below are required to re-take the summative assessment.
· Students may only re-take each summative assessment one time.
· A student will retake only the topics that they have demonstrated a need to strengthen their skill set.  However, teachers reserve the right to require a student to retake the entire assessment if beneficial for the student. The students’ retake grade will replace their original score or maintain the highest score. 

*This procedure is subject to change throughout the school year based upon regular review and evaluation. 

Time and responsibility factors:
· Students must re-take the summative assessment within two schedule cycles from the day the original summative assessment was handed back to the student (IEP students, refer to IEP).
· Students must make arrangements with the teacher as to when and where they will re-take the summative assessment.

Students will complete tutoring/conference session(s) with the teacher prior to retaking the summative assessment.  The student may be required to complete any additional assignments that are given at the teacher’s discretion including previous homework assignments.  

TIME SCHEDULE

Homeroom begins promptly at 7:33 and students are dismissed at 2:40.  Wilson Middle Schools use a 6 day cycle to determine classes for students each day.  The cycle runs from day 1 through day 6 regardless of weekends, emergency closings or vacation days.  The "Scheduled Day" is posted throughout the building and announced.  Every student is expected to know which day in the cycle is being utilized each day.

TUTORING

Students wishing additional help in a particular subject area should make arrangements with their school counselor to be placed in a tutoring program.  Tutors are available during activity periods, study halls and after school hours. Students should see their school counselor for information on either remediation or acceleration tutoring.

USE OF TELEPHONE

In the event of an emergency, a student may request to use the office or classroom phone. 

VIDEO RECORDING IN THE CLASSROOM

To accommodate special needs as required by State and Federal law, certain students in your child's classroom might have the right to audio/video record, or to receive teacher-made audio/video recordings of, discussions that occur during instructional activities.  These recordings could include the voice or likeness of your child.  Any recording will be used solely to support the particular students’ ability to access and retain educational information.  The recording(s) will be destroyed when no longer necessary for that purpose.  Recordings shall not be maintained by or otherwise considered educational records of the District for any purpose.

VISITORS

All visitors are required to register in the principal’s office. Student visitors must obtain prior written permission from the principal and chaperoning students’ teachers. Visitation by students from other local school districts is not permitted unless associated with a school sponsored activity.

WILSON STUDENT ASSISTANCE PROGRAM (SAP)

This program seeks to identify students who are having problems in school because of drugs or alcohol use, or mental health issues, and to refer them for help.  Many of these students exhibit high risk behavior and should be referred for support services and/or help.  This is not a treatment program nor is it a punitive process.  

Core team members receive referrals from administrators, faculty, staff, parents, and students themselves.  These referrals are commonly made because of observed changes in a student's behavior or performance.  The early intervention team's job is to conduct a pre-assessment to determine if the student can be supported or helped within the school, or if the student needs to be referred out of school.  The Core Committee reviews all available and pertinent information on the referred student.  Following the review, two members selected by the Core Committee will meet with the student to help determine the extent of the student's needs.  If the student does have a high risk problem and admits to same, an appropriate referral will be made to either a chemical abuse specialist or appropriate counselor for therapeutic treatment.

If the student does not admit to a high risk problem after the early intervention, this information is passed back to the Core Committee.  They will attempt to decide if the student does indeed have a problem.  If the committee believes there is no problem, no further action will be taken.  However, if the committee believes the student has an ongoing high risk problem with drugs or alcohol but is in a state of denial, appropriate action will be considered.

The SAP team is designed to help students and their families get assistance. It is available so students have someone to go to when drugs and/or alcohol are a problem and/or when students are feeling confused and unhappy.  The team's office is located in the main office.

If you wish to communicate by writing, you can do so by using a SAP referral form found in every teacher’s room, office and nurse’s office.  Fill out the form and drop it in the counselor’s mailbox or give it to a SAP representative. All information you supply will be held in strictest confidence.

WITHDRAWAL PROCEDURES

Parents are requested to inform the principal in writing.  On the day a student plans to leave, he/she must pick up a form from the office to be signed by: 1. All classroom teachers, 2. Homeroom teacher, 3. Librarian, 4. Counselor, 5. Principal.

WORKING PAPERS

1.	You must first secure a job and have reached the age of 14.
2.	Secure a "Promise of Employment" (Form DEBE-168) from the high school principal's office.  This form requires the written promise of employment from your prospective employer, the signature of your parent or guardian, and the signature of a physician.  Legal proof of age (birth / baptismal certificate) must be filed in the school office at the time of application.
3.	Complete and return DEBE-168 Form to the high school office.
4.	Employment certificates are issued before or after school while school is in session.  During the summer months, they may be picked up between the hours of 8:00 a.m. and 3:30 p.m.

image2.emf

image3.jpeg




image4.png




image5.png




image6.jpeg




image1.png




